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Ref: CDR/ARE

5th November 2013

Dear Parent / Carer

Re:  Mock interview process

As part of the Careers curriculum, Saddleworth School has to ensure that each student receives guidance and support to make informed career decisions and prepare them for working life.

[bookmark: _GoBack]As part of this programme the school has arranged for your child to take part in a ‘mock interview’.  The interview will take place in school and will commence on Wednesday, 15th January 2014. The interviews are carried out by volunteers from local companies and will provide an invaluable learning experience for your child.  After the interview, feedback will be provided, which will be evaluated in order to improve their application and interview technique in the future.
 
In order to prepare for this interview your child has to complete an application form.  There are two parts to the application form.  The first exercise allows them to look at what experiences and achievements they already have and explore what skills and qualities they possess as a result.  The second part asks them to complete a two page application form.

Your child has been given an application form, via their Form Tutor, that they need to complete. It comes with a comprehensive set of guidance notes for you to help support your child complete the document professionally and clearly, as would be expected by a future employer or college.  Please can I ask that you DO NOT fill in the sections on pages 7 and 8.  These will be filled in by the interviewer after the interview has taken place in January.

Please could you ensure that your child returns this form to their form tutor by no later than Friday 8th November 2013.

Many thanks for your support and please do not hesitate to contact me at school if you have any further questions.

Yours sincerely
[image: ]

Christine Dempster
Co-ordinator for Work Related Learning
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Saddleworth
School

High Street, Uppermill
Oldham, OL3 6BU

Tel: 01457 872072

Fax: 01457 870190

Web: www.saddleworth.oldham.sch.uk

Headteacher: Mr M Milburn
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